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Overview
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What is the ePacking Slip webapp?

An online web application
replacing the previously used
Excel form, to be used by
suppliers to submit all material
details (incl. Customs
information) to the NAM

material coordinators, for loose

materials delivered to Supply
Base in Den Helder (Hub)

For more information see the ‘NAM

notifications and o|e|iver
requirements’ item 2.2.

More efficient
material
handling

through further

digitisation

Better Data

Capture &
Validation,
Elimination of
Improves Manual
Customs Intervention
Compliance

BENEFITS

9 Required Browser
Chrome

Available in Desktops/ Laptops only


https://www.nam.nl/algemeen/nam-zakelijk/logistiek-en-inkoop/_jcr_content/par/textimage.stream/1477382628541/76bb4628d6aa1b42d104413eb661fa9551d370ab/nam-notifications-and-delivery-requirements.pdf

Logging in to ePacking Slip
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Access to the eCargo Form

Click on the Hyperlink here or enter the below URL on your web browser(Google Chrome)

URL : https://flpnwc-a0f270f60.dispatcher.hana.ondemand.com/sites/ShellHome#Shell-home

& Google Chrome is the required browser to avoid compatibility and functionality issues

Note : After logging into the application, If the session remains idle (i.e. you have not keyed any inputs or clicked on the
screen for more than10 min), you will receive a popup to reload the application stating that the session has expired.

Please close the browser and reopen or refresh the session/click F5.
Any unsaved data will be deleted and the app reloads with fresh screen.



https://flpnwc-a0f270f60.dispatcher.hana.ondemand.com/sites/ShellHome#Shell-home
https://flpnwc-a0f270f60.dispatcher.hana.ondemand.com/sites/ShellHome#Shell-home

Pre-requisites for access on desktop/mobile (1/2)

There are 3 pre-requisites for logging in to the ePacking Slip webapp:

Register and get your Ping credentials for login. The username will be your email address

Note : Please remember Ping Password

as this will be used for subsequent login

to ePacking Slip application

Download and install the new PingID application from the Apple App store (iOS devices) or Google

Play store (Android devices). This app can also be installed from the Ping website on desktop.



https://sso-dev.shell.com/ext/pwdreset/Identify?referrer=https://sso-dev.shell.com/idp/cUj70/resumeSAML20/idp/SSO.ping&adapterId=LoginForm&function=new
https://itunes.apple.com/in/app/pingid/id891247102?mt=8
https://play.google.com/store/apps/details?id=prod.com.pingidentity.pingid&hl=en_IN
https://www.pingidentity.com/en/resources/downloads/pingid.html

Pre-requisites for access on desktop/mobile (2/2)

Pair your username with the PingID application on the device (desktop/mobile)

Pairing Code: 2006 6571 0¢

Pair Your Device

Enter Pairing Key Manually




How to setup your Ping password on desktop (1/2)

Open this link in a browser to setup your Ping password

Initial password set up

Password Creation and Reset

utanm

Hello Shetty, Gautam SOMACC-BNG-ACC,
Request Validate

To Create or reset your password, please click the following URL: hitps://sso-
dev.shell.com/ext/pwdreset/Resume?
a=2C4528D6CDCFETES62ABS83684205AB44CBE300AEEIED3TDAT12D6610ADAF
This link will expire in 10 minutes. If Link has expired, request a new Reset Password
If you didn't make this reguest, please contact your adminisirator.

Enter your username/email address to setup your initial

password

- ; e Best Regards,
USERNAME/EMAIL ADDRESS SIMAAS Admin Team
|:| resswerd Setup
You should receive an email shortly with information on
how to recover your account. If you do not receive an
Send Request L . .
email within a few minutes, please try again. You may now

close this window.

2. You will receive a notification of receiving an emai

with a link to setup your password.
3. Click the link in the emaiil

1. Click the above URL. Enter your
email address and click Send Request



https://sso.shell.com/ext/pwdreset/Identify?referrer=https://sso.shell.com/idp/cUj70/resumeSAML20/idp/SSO.ping&adapterId=LoginForm&function=new

How to setup your Ping password on desktop (2/2)

Password complexity considerations:

«  Should contain minimum 8 characters

«  Should contain one upper case alphabet
«  Should contain one lower case alphabet
«  Should contain one numerical

«  Should contain one special character
Password Setup *  Previous 3 passwords are not allowed

Reset Your Password

©

Validate

Your password has been reset. Please use your new

NEWPASSWORD password to sign on again.

CONFIRM NEW PASSWORD

4. Setup your new Ping password that will
be used to login. Click Reset.

5. You receive a confirmation about your
password being set.




Install the PingID application on desktop (1/2)

PingID desktop app

Open this link in a browser to download the

Bl PingID Downloads

C @ https//www.pingidentity.com/en/resources/downloads/pingid.html % Gy B:= P09V E [ J+)

MOBILE DESKTCP

| DOWNLOAD FOR i0S DOWNLOAD FOR macOS

[ DOWNLOAD FOR ANDROID DOWNLOAD FOR WINDOWS
DOWNLOAD FOR iOS DOWNLOAD FOR macOS DIRECT VNLOAD FOR ANDROID
DOWNLOAD FOR ANDROID ‘ DOWNLOAD FOR WINDOWS ‘

DIREC NDROID

1. Click the above URL. Click the

“Download for Windows” link.

2. Unblock any pop-up
blockers. Click Save.

5. Application completes

3. Complete download of the app p setup and prompts for a

and click it.

4. Accept the agreement
and click Next.



https://www.pingidentity.com/en/resources/downloads/pingid.html

How to pair your account to the PinglD application on desktop (3/3)

) PingiD Py M PingiD ¥ I PingiD

el |  Help |  Help |
Ping) Ping1 - Ping™1

Create PIN Create PIN

Choose a 6-digit security PIN

Choose a 5-digit security PIN

-
T .lll.l|

|:—E|~ PIN

Cne moment

load:s.

[6. Wait till the next screen ] [7. Create a 6 digit PIN

] [8. Re-enter the PIN

] [9. Now the PingID app is paired. ]




Desktop User out side SHELL NETWORK - Third Party Access (TPA)

Laptop/Deskiop Laptop/Desktop

Select Authentication System

Please select an authentication system to

wverify your identity.

SELECT AUTHENTICATION SYSTEM:
SmartCard

SmartCard
PinglD MFA

1. Launch the ePacking Slip URL 3. Use your registered Email ID and PING
2. Choose PinglD MFA from the dropdown password (as setup earlier)




Create an ePacking Slip
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Create an ePacking Slip

Once authenticated, you will be able to view the HomePage on your screen.

(A

@

eCargo Forms

K

ePacking Slip
Vendor

AR

eCargo Booking
Form
Vendor

=

v" App screen will appear with home page

v ePacking Slip and eCargo Booking Form and tiles
appear.

v Click on ePacking Slip tile




ePacking Slip

Create an ePacking Slip

STATUS

All

DRAFT

Search

Aggreko UK Ltd

800488 12/Mar/2018

GB - LEMAN AK

SUBMITTED

TO BE POSTED

POSTED pde / City

Aggreko UK Ltd

800470 07/Mar/2018

GB - LEMAN AP

Material DOCUMENTS

PO Number PO |i

4511213323 | 10

Add ré‘ss :

ny Name: Aggreko UK Ltd
Minto Drive
: AB12 3LW
Countm gLy : =
Booking Req. Date:

v

v
v

4511213323 | 10

Statuses

& INASPX v/

v ePacking Slip Homepage appears
v" You can view (+) and Status tab
v" Click on create button (+)

Displ

Vendor Contact Name: Sonia
Email: Angel-Sonia.Soans@shell.com
Telephone: 441224884503
52488444
018

ABERDEEN

ALL: shows all forms
DRAFT: forms not
SUBMITTED: forms sut

processed by Matco

| by a vendor user ID
lised by the vendor
itted by the vendor, to be
(form can no longer be edited by vendor in webapp)
TO BE POSTED: forms edited but not yet posted by
Maico
POSTED: forms posted by M

(form can no lon

Packaging Type

n ‘.v-::bcppby Mofco) CONTAINER

CONTAINER

EDIT




Create an ePacking Slip

) @ & INASPX v/
<

Create ePacking Slip Request *

o PortOfDeparture Vendorlnfo Deliverylnfo DOCUMENTS Material

1. PortOfDeparture

@ Den Helder (NL02) O Great Yarmouth (GB11)

Step 2

v Select required port of departure
v Click on Step 2 to move to Vendor Info screen

CANCEL SAVE AS DRAFT POST




—— Create an ePacking Slip

CONFIRM

Port of Departure : Den Helder (NLO2) is selected. Selection cannot be changed once confirmed.

v" A pop up screen to confirm the port of departure appears.
v" Click OK to confirm

Note:
Please ensure you select the correct port of departure at this step.

Once selected, a subsequent change in port of departure will result in loss of
data entered.




Create an ePacking Slip

v Vendor Info Tab will appear
v Verify mandatory fields are filled * Company Name, Address, Postal Code/City, Country, Vendor
Name/Email, Telephone/Fax, Date of booking request, Delivery Date

v . .
@ PorOfDeparture o Go to Step 3 after verifying the details

o D
<

2. Vendorlnfo

Company Name: | Shell Uk Ltd *Vendor Contact Name: | Shankar

*Address: | St Fergus Gas Terminal *Email: | shankaragouda.patil@shell.com

*Postal Code / City: | AB42 3EP *Telephone: | 4655475346753

*Country: | United Kingdom Fax: | 646646460000

*Booking Req. Date: | 12/Mar/2018 i *Delivery Date: | 12/Mar/2018

Please note:

Delivery Date should be a date in the future, see also NAM Notification &
Delivery Requirements:

Loose materials shall be delivered to the HUB 2 working days prior io the sailing date 'FANCEL ~ SAVE AS DRAFT  SAVE & SUBMIT
before 12:00 hours. These materials must be accompcnied with the fo”owing:

* NAM e‘Packing Slip;



https://www.nam.nl/algemeen/nam-zakelijk/logistiek-en-inkoop/_jcr_content/par/textimage.stream/1477382628541/f0f33c23af0d83bd9b0dfe88d3cfa157317d2839ca0740f46ce8023b7e279545/nam-notifications-and-delivery-requirements.pdf

Create an ePacking Slip

GB-CUTTER QC (W2W)

A @ _Muitiple Locations & INASPX v/

Deliverylnfo Tab will appear
Select the required offshore Installation from drop down
@ Portobeparture ————— GB-BRIGANTINE BG (W2W) Default delivery address is filled in based on port of departure.
| Delivery Address field are non-editable
Check all the details and Click on Step 4 to move to Documents tab

GB-CARRACK QA (W2W)

GB-BRIGANTINE BR (W2W)
3. De|ivery|nf0 GB-SP BARQUE PB (W2W)

GB-SP GALLEON PG(W2W)

*Off-Shore installation: B-CUTTER QC ) - Addressee: | Peterson HUB
*Delivery TypI: Peterson HUB v | Delivery Address | Industrieweg 31 - 35, 1785 AG, Den Helder,

Netherlands

Telephone/Fax: | +31(0)223 685 349
Comments:

Email ID: | nam-admin-hub@shell.com

CANCEL SAVE AS DRAFT SAVE & SUBMIT




Create an ePacking Slip

o) @ 2" INASPX v
<

Create ePacking Slip Request *

@ PortOfDeparture —— @ Vendorlnfo @ Deliverylnfo o DOCUMENTS Material

4. DOCUMENTS

ATTACHMENTS (0)

v Step 4 - Upload required documents (any file type - jpeg, pdf, s, word, msg..
Previously Uploaded Documents can be uploaded)

No data

CANCEL SAVE AS DRAFT POST




Create an ePacking Slip

VN

2° INASPX v/

To add the attachments, click on ‘+ icon
Window will open to choose the documents to be uploaded 489 <
To choose multiple documents at a time, hold ctrl, select the files,

M ) 4
Click “Open — @ DOCUMENTS —————— @ Material

Email ID: | nam-admin-hub@shell.com € Open X

1 % > ThisPC » Downloads v O | Search Downloads gl

Organize ~ New folder =- [ @

~

4 DOCUMENTS W This PC Name Date modified

m Desktop @ ePackingSlipTemplate (1) 3/12/2018 11:00 AM

ATTACHMENTS (0) &8 Documents i ePackingSlipTemplate (2) 3/12/2018 3:35 PM

xE ePackingSlipTemplate 3/12/2018 11:05 AM

3 Downloads

=) Music

=) Pictures vl =

Previously Uploaded Documents
File name: | "ePackingSlipTemplate" "ePackingSli; ~ ‘

[E 04 PIT CR-A04682 Enhance QAPP table with PS required.xlsx ®

CANCEL SAVE AS DRAFT POST




Create an ePacking Slip

) @ & INASPX v/
<

Change ePacking Slip Request # 800489 *
NAM

@ PortOfDeparture —— @ Vendorinfo @ Deliverylnfo o DOCUMENTS @ Material

4. DOCUMENTS

ATTACHMENTS (3)

ePackingSlipTemplate.xIsx

11.8 KB ® v Files will be uploaded under ‘Attachments’ section

o v Earlier attachments will be visible under ‘Previously uploaded
ePackingSlipTemplate (2).xIsx e
11.8 KB ® v" Click on Step 5 to move to Material Tab

ePackingSlipTemplate (1).xIsx
11.6 KB

Previously Uploaded Documents ‘

CANCEL SAVE AS DRAFT POST



Create an ePacking Slip

A @ 25 INASPX v
<

Change ePacking Slip Request # 800489 *
NAM

@ PortOfDeparture — @ Vendorlnfo @ Deliverylnfo o DOCUMENTS @ Material

4. DOCUMENTS

ATTACHMENTS (1) v To delete the attachments, click on ®

ePackingSlipTemplate.xlIsx
11.8 KB ®

Previously Uploaded Documents

E@ 04_PIT_ CR-A04682 Enhance QAPP table with PS required.xlsx ®

CANCEL SAVE AS DRAFT POST




Create an ePacking Slip

DELETE FILE

Are you sure you want to delete 'ePackingSlipTemplate.xlsx'?

v" Message will pop up to confirm deletion

v Click OK




Create an ePacking Slip

) @ 25 INASPX v
<

Change ePacking Slip Request # 800489 *
NAM

@ PortOfDeparture —— @ Vendorinfo @ Deliverylnfo o DOCUMENTS Material

4. DOCUMENTS

ATTACHMENTS (0)

| | v' Attachment will be deleted
Previously Uploaded Documents v" Click on Step 5 to move to Material Tab

@ 04 PIT_CR-A04682 Enhance QAPP table with PS required.xlsx ®

Step 5 J
CANCEL SAVE AS DRAFT POST




Create an ePacking Slip

) @ 27 INASPX v
< )

Material Tab will appear

Enter all the mandatory details under Material Info tab
@ PortOfDeparture ————— @ VendorInfo Scroll left or right to fill the required items
Any incorrect entries or mandatory entries will be highlighted in red as shown
above

No data

5. Material

+ @ l Download Template

[m umber em aterial Description uanti eig ackaging Type
E| SL *PO Numbi *PO It *Material D ipti *Quantity *Weight (KG) *Packaging T

1 ‘

CANCEL SAVE AS DRAFT SAVE & SUBMIT




4. Material

Create an ePacking Slip

PO lte...

3 ABC

*Material description
=-————————————

“Weight (KG)

10

I] | Bagage / luggage ~ E

*Packaging Type *Ma

>

*Material value Currency

*Commodity Code

D.G. UN No.

D.G. Class

D.G. Subsidiary risk

100000 GBP

<

4. Material

+ W

999900123

123

DG Proper Shipping Name DG Marine Pollutant

DG Ltd Qty

DG Packing Group

*Customs Status

Customs Doc.no./ DUC

FALSE

~ I] XYZ

BOND

~ Il TRUE

. |G Marine Pollutant DG Lid Qty

DG Packing Group

"Customs Status

Customs Doc.no./ DUCRn...

Custom Document Date

FALSE TRUE

XYZ

BOND

<

>

Enter all mandatory fields
(highlighted in red) and please
take the following requirements
into the account.

PO number : should be a valid
NAM/Shell PO number(starting
with 45 and containing 10
positions)

Quantity (Qty):enter whole
numbers , (no decimals or
thousand separators)

Material Value: enter whole
numbers, (no decimals or thousand
separators)

For field specifications, refer the
excel template here



https://eu001-sp.shell.com/sites/AAAAA0235/DD/UB/mobility/_layouts/15/DocIdRedir.aspx?ID=AAAAA0235-765469515-197

Create an ePacking Slip

) @ 25 INASPX v/
<

Create ePacking Slip Request

Shell

@ PortOfDeparture —— @ Vendorlnfo @ Deliverylnfo @ DOCUMENTS o Material

No data
v Click on (+) button to add multiple line items under material info tab
v" Fill the details for all the line items
5 Material v Click on SAVE AS DRAFT to save the form as draft or
v Click on SAVE & SUBMIT button to submit the form
@ Download Template
IJG Marine Pollutant DG Ltd Qty DG Packing Group *Customs Status Customs Doc.No./ DUCR ... Custom Document Date
1 v A BOND v 07/Mar/2018
2 v v v

CANCEL AVE AS DRAFT SAVE & SUBMIT




Create an ePacking Slip

) @ 85 INASPX v
<

Create ePacking Slip Request

@ PortOfDeparture ——— @ Vendorlnfo @ Deliverylnfo @ DOCUMENTS —8M8M8@™M8 — e Material

No data
v" You can also download the template and fill the form for

single/multiple entries and upload the excel form
5. Material v To update details using “ upload” option, refer section “Upload

Template”

@ T Download Template

*PO Number “PO ltem = *Material Description *Quantity *Weight (KG) *Packaging Type

| .
| 1

CANCEL SAVE AS DRAFT SAVE & SUBMIT

o~

B epackingSlipTempl....xlsx




Create an ePacking Slip

A @ QF INASPX v/
<

After uploading the data using excel, Material Tab will be populated

oHOfDeparture ——— endorinfo with the details from the excel
@ e @ veme Click on SAVE AS DRAFT button after verifying all the details in the

No data Material Tab or

Click on SAVE & SUBMIT button to submit the form

5. Material

T Download Template

*PO Number PO Item = *Material Description *Quantity *Weight (KG) “Packaging Type

4511213323 10 ABC 12 12 CONTAINER

4511213323 CONTAINER

4511213323 CONTAINER

CANCEL SAVE AS DRAFT SAVE & SUBMIT




Create an ePacking Slip

v Below Pop up screen will appear to confirm if you click on Save as Draft.
v" Confirm OK to Save As Draft

Note:

v Material coordinator will not receive or be able to view the E-Packing Slip
when saved as a draft.

v" Material coordinator will be able to see the request only when submitted by
the Vendor to process the ePacking Slip further.

CONFIRM

Data will be Saved as a draft, please confirm.




Create an ePacking Slip

v" Pop up message will appear with the request
number confirmation.

v' Click OK

SUCCESS

EPacking Request # 800449 saved as a draft successfully




— Create an ePacking Slip

If you click on save & submit

System will show an error message for any incorrect entries.
Click OK

Recheck the details and submit the request

@ ERROR

Request cannot be Submitted. Errors found in: Material ltem table (ltem #2




— Create an ePacking Slip

v’ Else System will pop up a message to confirm the submission.

v' Click OK

CONFIRM

Data will be submitted to Material Coordinator, please confirm.

m Cancel




Create an ePacking Slip

v Pop up message will appear with the request number confirmation.

v Click OK

SUCCESS

EPacking Request # 800469 submitted successfully

Note: You can make a note of the request number for future reference and/or use the
web app search functionality to find your saved and/or submitted forms. See slide
<Section 4> for further explanation on search for forms in the ePacking Slip app.




Editing an ePacking Slip
(change saved ePacking Slip)
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ePacking Slip

Editing an ePacking Slip

STATUS

All

DRAFT

Search

Shell Uk Ltd
800440 02/Mar/2018

NL - K14-FA-1C

SUBMITTED

\
\

TO BE POSTED

\
\

ny \Name
Address

POSTED

bde / (3\|ty

Booking Req. Dat

Material DOCUMENT

SL... | PO Number PO

Click on STATUS bar to select required STATUS
Click on required STATUS to edit the request
Or Search for request number in the Search
tab using a request number or company name
Select the required request number

Click on required request number to see it in
display mode

Click on edit to edit the form

Display €

: Shell Uk Lid Vendor Contact Name: Shankar
. St Fergus Gas Terminal Email: shankaragouda.patil@shell.com
. AB42 3EP test Telephone: 4655475346753

Countdy:

~460000

Statuses 718

v

v
v

ALL: shows all forms ted by a vendor user ID

DRAFT: forms not yet finalised by the vendor

SUBMITTED: forms submitted by the vendor, to be

processed by Matc

(form can no longer | ted by vendor in webapp)

TO BE POSTED: forms edited but not yet posted by

Matco i
POSTED: forms posted by M - Packaging Type

(form can no longer




Editing an ePacking

25 INASPX v/

o O
<

Change ePacking Slip Request # 800440

)

o PortOfDeparture Vendorinfo Deliverylnfo

1. PortOfDeparture

Step 2 \

NAM

DOCUMENTS Material

v" Request number will be in change mode
v Click on Step 2

CANCEL SAVE AS DRAFT SAVE & SUBMIT




Editing an ePacking Slip

) @ L5 INASPX v/
<

Change ePacking Slip Request # 800440 *
NAM

@ PortOfDeparture —— @ Vendorlnfo @ Deliverylnfo m DOCUMENTS ﬂ Material

= = v Edit the Vendor Info, Delivery Info or Material ltem data as required.
v" Click on SAVE AS DRAFT to save the form as draft OR
. v' Click on SAVE & SUBMIT button to submit the form
5. Material

+ @ 1 Download Template

My SL... | *PO Number PO ltem = *Material Description *Quantity *UOM *Weight (KG) *Packaging Type *Mai

1 ‘ 4511213323 10 12 12 CT v 12 ICOIL] v

CANCEL SAVE AS DRAFT SAVE & SUBMIT

T ki i Wbopsion- e Mol gl g | N




SE—— Editing an ePacking Slip

Note:

v If a form is submitted, no more changes can be made to the form

v If a material line items need to be added: an additional ePacking Slip will need to be submitted for the missing line items
v

To delete material line items, the material coordinator will need to be informed by email (mailto:nam-admin-hub@shell.com). Please

make sure to include the ePacking Slip # in the subject of the emaiil.
The material coordinator will decide and advise whether form will need to be re-submitted.

CONFIRM

Data will be submitted to Material Coordinator, please confirm.

OK Cancel

R

v System will pop up a message to confirm the submission.

v" Click OK



mailto:nam-admin-hub@shell.com?subject=E-Packing Slip # - request deletion

Editing an ePacking Slip

v" Pop up message will appear with the request number confirmation.

v Click OK

SUCCESS

EPacking Request # 800440 submitted successfully




) @ 25 INASPX v/
< Create ePacking Slip Request
Shell
@ PortOfDeparture —— @ Vendorinfo @ Deliverylnfo @ DOCUMENTS o Material
No data . .
v" To cancel the request, Click on Cancel button if you do not
want to save the request or save any editing made.
5. Material
+ @ i Download Template
T SL... PG Marine Pollutant DG Lid Qty DG Packing Group *Customs Status Customs Doc.No./ DUCR ... Custom Document Date
! v BOND v 07/Mar/2018

SAVE AS DRAFT SAVE & SUBMIT




v Pop up screen appears to confirm the cancellation

v" Click OK

CONFIRM

Any unsaved changes would be lost.

Cancel




Deleting an ePacking Slip
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ePacking Slip

Deleting an ePacking Slip

STATUS

Search

Shell Uk Ltd
800483

GB - LEMAN AP

12/Mar/2018

- R

DRAFT

SUBMITTED

TO BE POSTED

POSTED

Note:

ny Name:
Address:
pde / City:
Country:
Booking Req. Date:

£ INASPX v

To delete the request, Click on STATUS bar and choose the request under
“Draft “ status

v Search for request number in the Search tab using a request number or
company name

v Select the required request number

Note: Requests can be deleted if only in “Draft “ status

v If a form is submitted, no more changes can be made to the form

v To delete material line items, the material coordinator will need to be informed by email (mailto:nam-admin-hub@shell.com). Please
make sure to include the ePacking Slip # in the subject of the emaiil.

v' The material coordinator will decide and advise whether form will need to be re-submitted.

EDIT DELETE



mailto:nam-admin-hub@shell.com?subject=E-Packing Slip # - request deletion

Deleting an ePacking Slip

STATUS
ePacking Slip + All
> DRAFT
Search Q SUBMITTED

Shell Uk Ltd TO BE POSTED |ny Name:
Address:
800483 12/Mar/2018 SOSTED de / City-
Country:
GB - LEMAN AP DRAFT Booking Req. Date:
Material DOCUMENTS

SL... | PO Number PO ltem Material description

|

Display ePackir

Shell Uk Ltd

St Fergus Gas Terminal
AB42 3EP sdf
United Kingdom
12/Mar/2018

Vendor Contact Name:
Email:

Telephone:

Fax:

Delivery Date:

Quantity UoMm

& INASPX v

Shell

v Click on DELETE button to delete the form.

Shankar
shankaragouda.patil@shell.com
4655475346753

646646460000

12/Mar/2018

Weight ... Packaging Type

EDIT ‘ DELETE

I T T )




SE— Deleting an ePacking Slip

v Screen will pop up with the confirmation to delete
v Click on YES to delete the request

CONFIRM

Do you want Request number 800483 to be deleted ?




Deleting an ePacking Slip
n @ 25 INASPX v

v" You will receive a confirmation for the
ePacking Slip = |Status : DRAFT deleted
request delete L
>
Search Q
No Data Found Company Name: Shell Uk Ltd Vendor Contact Name: Shankar

Address: St Fergus Gas Terminal Email: shankaragouda.patil@shell.com

Postal Code / City: AB42 3EP sdf Telephone: 4655475346753
Country: United Kingdom Fax: 646646460000

Booking Req. Date: 12/Mar/2018 Delivery Date: 12/Mar/2018

Material DOCUMENTS

SL... | PO Number Quantity UoM Weight ... = Packaging Type

PackingSlip Request #
1 | 800483 is deleted
successfully

EDIT DELETE




Deleting an ePacking Slip

o O

ePacking Slip - | Status : DRAFT
>

Search Q
Shell Uk Ltd Company Name:
Address:

12/Mar/2018
800484 Postal Code / City:
Country:
GB - LEMAN AK DRAFT Booking Req Date:

Material DOCUMENTS

SL... | PO Number PO ltem Material description

1 | 4511213323 | 10

Display ePackingSlip Request # 800484

Shell Uk Ltd

St Fergus Gas Terminal
AB42 3EP asa
United Kingdom
12/Mar/2018

123

Vendor Contact Name:
Email:

Telephone:

Fax:

Delivery Date:

25 INASPX v/

Shell

Shankar
shankaragouda.patil@shell.com
4655475346753

646646460000

12/Mar/2018

v Click on Edit button to delete a line item

Quantity UOM

12 CT

Weight ... = Packaging Type

12 CONTAINER

EDIT

DELETE

N




Deleting an ePacking Slip

) @ 25 INASPX v/
<

Change ePacking Slip Request # 800488

@ PortOfDeparture ———— @ Vendorlnfo @ Deliveryinio ——— v Select the line item which need to be deleted

v Click on delete button to delete the line item

5. Material

@ i Download Template

*PO Number *PO Item @ *Material Description *Quantity *Weight (KG) *Packaging Type

4511213323 10 ABC 12 12 CONTAINER

4511213323 10 ABC 12 12 CONTAINER

4511213323 CONTAINER

CANCEL SAVE AS DRAFT SAVE & SUBMIT




Deleting an ePacking Slip

v Pop Up screen will appear to confirm the deletion.
v" Click YES

CONFIRM

Do you want selected Line Item 3 to be deleted ?




Deleting an ePacking Slip

) @ & INASPX v
<

Change ePackir

v You will receive a confirmation for the line item deleted.
@ PortOfDeparture —————— @ Vendorinfo @ peiiverr, ¥ Line item will remain visible after deletion but grayed out
v Deleted Line item cannot be edited

5. Material

@ Download Template

*PO Number *PO Item | *Material Description *Quantity *Weight (KG) *Packaging Type

4511213323 10 ABC 12 12 CONTAINER

4511213323 ABC 12 12 CONTAINER

4511213323 12 CONTAINER

ltem # 3 is deleted

CANCEL SAVE AS DRAFT SAVE & SUBMIT




Deleting an ePacking Slip
@ &5 INASPX v
M

Change ePack
v' To delete multiple line items at a time, select all the line items which

<
@ PortOMDeparture @ Vendorino @ Delive need to be deleted or click on the selection bar on top left.
+

v Click on delete button to delete

_'NT T Download Template

™~ \NJumber *PO Item @ *Material Description *Quantity *Weight (KG) *Packaging Type

4511213323 10 123 12 23 ASP CONTAINER

4511213324 10 123 34 COIL

4511213325 20 123 BUNDLE

4511213323 BOX

CANCEL SAVE AS DRAFT SAVE & SUBMIT




Deleting an ePacking Slip

CONFIRM

Do you want selected Line Item 1,2,3,4 to be deleted ?

v" Pop Up screen will appear to confirm the deletion.
v' Click YES




&% INASPX v/

Change ePacking Slip Req! . . . . . .
You will receive a confirmation for the line items deleted Shen

v" Deleted line items will be grayed out and cannot be
@ Vendorinfo @ Deliveryinfo edited

PortOfDeparture

@ Download Template

*PO Number *PO ltem = *Material Description *Quantity *Weight (KG) *Packaging Type

4511213323 10 123 12 23 ASP CONTAINER

4511213324 10 123 34 COIL

4511213325 BUNDLE

4511213323 BOX

ltem # 1,2,3,4 is deleted

CANCEL SAVE AS DRAFT SAVE & SUBMIT




Upload and download process
attachments & templates
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Upload and download process- Download attached documents

D @ & INASPX

ePacking Slip + Status : SUBMITTED

v" To download the document from a specific ePacking Slip, click on the —
> Postal Co ePacking Slip and then click on document to be downloaded.

v" To download all the documents together, click on “Download All”

v

Aggreko UK Ltd Documents will be downloaded in to zip file

800469 07/Mar/2018

Booking Re

GB - LEMAN AP SUBMITTED
Material DOCUMENTS

SPARROWS OFFSHORE SERVIC...

800369 06/Mar/2018 i Download All
GB - CORVETTE(A) SUBMITTED [E Form 12B - Previous Employer income declaration.pdf
Shell Uk Ltd

[E Global Signoff Approval Group CPL_new.xlsx
RNN418 02/Mar/2018

EDIT DELETE

<. ef115808-8773-42..zip ™ | Showall




Upload and download process- Download attached documents

$| v s | Downloads
Home Share View
™ & > ThisPC » LocalDisk (C:) » Users » _ User ID . > Downloads
Date modified Type Size
# Quick access
<. ef115808-8773-420f-846e-1b3deb91e760 3/7/2018 8:17 PM WinZip File 160 KB
ZM OneDrive - Shell k
v Zip file will be saved in the above shown path under “Downloads” folder

v Double click on the Zip File
v Zip file will open to a folder as shown below
v Folder will contain the name of the respective request number as shown below

ef115808-8773-4201-846e-1b3deb91e760.zip

800369 Date modified: 3/7/2018 2:47 PM

Type: Folder




Upload and download process- Download template

o) @ 25 INASPX v/
<

Create ePacking Slip Request

Shell

@ PortOfDeparture ——— @ Vendorinfo @ Deliverylnfo @ DOCUMENTS e Material

No data

5. Material
=+ @ l Download Template
% SL... | *PO Number kpo ltem = *Material Description *Quantity — — — _
1 ‘ v v

v" Material Tab entries : You can also download the template and fill the form for single/multiple entries and
upload the excel form

v" To download the template, click on ‘download template’
v" Template will be downloaded SUBMIT

~ Show all X

85 ePackingSlipTempl....xlsx




Upload and download process- Download template

3| v = | Downloads

File Home Share View
&« v M ¥ > ThisPC > Downloads
Name Date modified Type Size
7 Quick access
B ePackingSlipTemplate (1) 3/12/2018 11:00 AM Microsoft Excel Work... 12 KB
A ive -
£ OneDrive - Shell B2 ePackingSlipTemplate (2) 3/12/2018335PM  Microsoft Excel Work... 12 KB
o Attachments 8 ePackingSlipTemplate 3/12/2018 11:05 AM Microsoft Excel Work... 12 KB
« BackUp
~% Documents
«  Favorites
W This PC v' File will be saved in the above shown path under “Downloads” folder

m Desktop v' File will contain the name as ePacking Slip Template

~% Documents

3 Downloads

~h Music




E O 0 Ang 0 O [ i
Home Pag o 0 Da at yo a o do

== X Cut . - v = . - o S 2L 2 AutoSum - A

D E‘@czpy ) Calibri 111 <A A =—_ ®- EPWmapText Number :.J :‘J (E—Elljzl EEE[|x ;l Te ZY p
Paste R ] B I U- "+ My . SEE=E= == EBEMm &c . . 0f 9 | €0 00 Conditional Formatas Cell Insert Delete Format . Sort & Find &

. ¥ Format Painter - SMES erge & Center $ ¢ 0020 Formatting =~ Table ~ Styles ~ - - - Sl Filter ~ Select ~

Clipboard [ Font [ Alignment M Number I Styles Cells Editing ~

H2 2 Je v

" AN [} [ | L [ { H | | L~ | rs
1 ONUMBER POITEMNUMBER MATERIALDESCRIPTION QUANTITY UOM WEIGHT PACKAGINGTYPE MATERIALVALUE CURRENCY COUNTRYOFORIGIN COMMODITYCODE DGUNNO
2 |
3
4
5
6 v' Excel will contain three sheets:
7 0 o o o g 5 o
o packingslip: the columns are the same as in Materials Info Tab; Field Description sheet and Masterdata sheet.
9 v Refer to Field description tab for any specifications, field formats.
10 v' Refer to the Masterdata tab for fields with masterdata validation.
11 b .
- v" Open the Excel form and fill the details
13 v Bulk entries can also be made using excel file
14 v’ Enter all the mandatory details
15
b v' Save the Excel form
17
18 Note: ltems/Template must not be changed in the Excel file: Such as name worksheet, column headers etc
19
20
21
22 I v

packingslip @ E-PS-Field descr (Material) Masterdata - Material | I ® 4 »

Ready HH B - i + 100%




Upload and download process- excel upload

Create ePacking Slip Request *

D @ 2" INASPX
<

@ PortOfDeparture —— @ VVendorlnfo @ Deliverylnfo @ DOCUMENTS — o Material

No data

5. Material

+ @ Download Template S Generate Delivery Numbers

*PO ltem @ *Material Description *Quantity *Weight (KG) *Packaging Type

v" Click on Upload Icon to upload the saved excel template

CANCEL SAVE AS DRAFT POST




Upload and download process- excel upload

v Browse the file from the location where the excel file has been saved

UPLOAD MATERIAL INFO TEMPLATE

Please Select File Browse...

Upload XLXS Cancel




— Upload and download process- excel upload

= This PC Name

m Desktop ®| Connected Worker
2 Documents . ef115808-8773-420f-846e-1b3deb91e760 9 PM

v Choose the saved file and click on open

+ Downloads - ePackingSlipTemplate (1) 3 11:00 AM

5 Musi - ePackingSlipTemplate (2) )18 11:05 AM
=) Music

© ePackingSlipTemplate 3 )18 11:05 AM  »
o= Pictures il 2

UPLOAD MATERI Open |v Cancel

Please Select File Browse...

Upload XLXS Cancel

>




Upload and download process- excel upload

]
v" Click “Upload XLXS

UPLOAD MATERIAL INFO TEMPLATE

ePackingSlipTemplate (2).xIsx Browse...
| Upload XLXS l Cancel

k




Upload and download process- excel upload

v" Material Tab will be populated with the details from the excel & INASPX v
v Click on SAVE AS DRAFT button after verifying all the details in the Material Tab
Shell
@ PortOfDeparture —— @ Vendorinfo @ Deliverylnfo @ DOCUMENTS o Material
No data
5. Material
D i Download Template
i SL... | *PO Number *PO Item @ *Material Description *Quantity *UoM *Weight (KG) *Packaging Type *Mai
1 4511213323 10 ABC 12 2 12 CONTAINER v
2 4511213323 10 ABC 12 N 12 CONTAINER v
3 4511213323 10 ABC 12 ~ 12 CONTAINER v

CANCEL SAVE AS DRAFT SAVE & SUBMIT



Upload and download process
m 0= INASPX

A
()

v" To add/delete line items, go back to excel template, add additional entries
{| v Re-upload the excel to the webform

v" When line items are uploaded through excel, if a data is to be edited from dropdown. First delete the entry and then select the dropdown option.
v If a dropdown option is changed without deleting the current entry, system will show an error message.

Note:
v If line items are uploaded through excel, the ‘+” icon will disable and new line item cannot be added manually using ‘+’ option.

v Ifline items are added using '+’ icon and entries are direcily filled in the web form, then line items cannot be entered using ‘upload excel’ button.
‘Upload’ icon will disable and line items can only be edited directly in the web form by adding/deleting line items.

5. Miw
i Download Template
i SL... | *PO Number *PO Item @ *Material Description *Quantity *UoM *Weight (KG) *Packaging Type *Mai
1 4511213323 10 ABC 12 2 12 CONTAINER v
2 4511213323 10 ABC 12 N 12 CONTAINER v
3 4511213323 10 ABC 12 v 12 CONTAINER v

CANCEL SAVE AS DRAFT SAVE & SUBMIT




Support & Frequently Asked Questions
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Contact details for reporting issues’:

Den Helder

See the next FAQ section for some of the most frequently asked questions. If your issue is not listed here or can’t be resolved user either through this
user manual or the FAQ document, please contact:

1. For technical / login issues including web application un<:|vc|i|<:1|oi|iii oiilica’rion Lo e Relate R Te el ge RV Al SAP-Blueprint-Support@shell.com

2. For other queries contact the NAM Material Coordinator team: [ifelaiiete sallatlaltl s 1=l Relelsa.


mailto:SAP-Blueprint-Support@shell.com?subject=URGENT E-Packing Slip webapp issue
mailto:nam-admin-hub@shell.com

FAQs

O What is the compatible browser to use the app?

v" Google chrome is the preferred browser to use the app. Do not use Internet Explorer as there may be compatibility issues leading to
functionality issue.

O Where do | receive the security code to login to the app?
v" Email gets generated to the registered email id when a security code is requested.

O How can | quickly access ePacking Slip Booking Form from my desktop/mobile device?
v" You can bookmark it on your Google Chrome browser.

A How can | find a saved or submitted ePacking Slip?
v" Request can be found using the request number / offshore location or Company name in the search bar.

O | receive a pop up to reload the application stating that the session has expired.

v This pop up appears if the session remains idle (i.e. you have not keyed any inputs or clicked on the screen for more than10 min) after
logging into the application.

v Please close the browser and reopen or refresh the session/click F5.
v" Any unsaved data will be deleted and the app reloads with fresh screen.



FAQs

Q | receive an HTTP status 400 error that prevents easy access to WebApp:
“Error: HTTP Status 400 - Service Provider endpoint saml2/sp/acs could not redirect to original application URL because it
has not received RelayState”
v’ This error occurs when there is a delay in authentication process

' M Inbox (1) - cargo.form@c X ) Error report

&< C | & Secure tps://authn.hana.ondemand.com/sami2/sp/acs/a0f270f60/a0f270f60

i Apps & icons - Download 0 w Presentation Procesz  'KI° The 67 Emotions of E.' Editing New Piktoch Time Converter and El" OnePlus 5 Protective ¥+ Find Scrum Courses 7 Certified Scrum

HTTP Status 400 - Service Provider endpoint saml2/sp/acs could not redirect to original
application URL because it has not received RelayState.

v User should stay in the same browser session and copy the application URL or access through bookmarks in the same address bar and
press enter. Application should log you in without prompting for any further logon.

sites/ShellHome2hc login#Shell-home

»

SF INASPX v



https://flpnwc-a0f270f60.dispatcher.hana.ondemand.com/sites/ShellHome?hc_login#Shell-home

Gebruikstarief

HOME Nomenclatuur ~  Maatregelen~  Rechten berekenen~  Tariefcontingenten-  Verslagen~

FAQS Goederennomenclatuur raadplegen

O How can | check if my commodity code is a valid 10-digit commodity code??2

v Use the following link to the website of the Dutch Customs authority: —
http:/ /tarief.douane.nl/arctictariff-public-web/#! /taric/nomenclature/sbn2sd=2- » —
8-20188d=18cc=8l=nl8gl=nl&ea=false e
You can either type in a 10-digit commodity code in the search field or look up a 15 & 2
valid code using and expanding the folders per Customs section: .
or o
v" Use website Zauba.com for guidance <

https://www.zauba.com/shipment search

v For further guidance / advice required on Customs data:
Henk Veldhuizen - Customs Compliance Manager:

email: Henk.Veldhuizen@shell.com / tel.: +31592362853

&) ZAUBA


http://tarief.douane.nl/arctictariff-public-web/#!/taric/nomenclature/sbn?sd=2-8-2018&d=I&cc=&l=nl&ql=nl&ea=false
https://www.zauba.com/shipment_search
mailto:Henk.Veldhuizen@shell.com

FAQs

A | have a valid commodity code (validated against Customs site), but it is not accepted in the web application.
v Please inform the material / shipping coordinator of the missing commodity code. He/she will investigate and advise you how to proceed

O How do | edit a line item for my input, when | have used the upload template?

v If line items are uploaded through excel, the ‘+” icon will disable and new line item cannot be added manually.
v" New line item can be added only via excel by re-updating it and then re-uploading

v If line items are manually added using ‘+ icon, upload excel button will disable and line items can only be added manually by
adding/deleting line items

5. Material

Download Template 8 Generate Delivery Numbers

O Error ‘An unexpected error occurred. System is unable to process your process your request' occurred after following steps

v" When line items are uploaded through excel, if a data is to be edited from dropdown. First delete the entry and then select the dropdown
option.

v If a dropdown option changed with deleting the current entry, system will show this error message.

O | receive an error message that Your account is not active — (account expired)
v" Contact the material / shipping coordinator who will contact the Sponsor (=contractholder) to get your account re-activated






